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A, Authority: Authority to purchasze supplies, equipment or
services and dispose of surplue property, within provisions con-
tained below, is delegated to Chiefs of Overd Installations outeids
the continental liwits of the United States.

B. Progemming: Chlefs of Installations will, for each quarter
of the fiseal year yrepare, im quadiuplicate, a taeble of requiremsnts
witieh will be subedited through appropriate edministrative chammels
to Chief, Services Division, AS, for aprrovel on or before the first
dgy of the precading querterly perlod ss follows:

3, & list of supplles, equipment or g&wiaw and, by
J item, esiimated conts thereof, which are obtalnable thyough
25X1A1D [ Immﬁﬁm or other local sources
of eupply. An approved copy will be refarmed to the Chief
of Inetalleiiom for necessery procurement sction,

2, Items which are not obtainsble locally will be
sted on Form No, 36~7, "Request for Supplies, Equipment
or Sexvices”, Shipment of material umder this category
will, after approval, be effected from Washington,

GC.
25X1A1D
Open Merket: Frocursment from local sources in ths
apen mrket of supplies, equipment end/or services (except
¢ or iich axre net available from
25X1A1D _ 1s authoriged, provided

the cost of same Is within the opem markst limi’mtien of
$1000,00 and were listed on the approved teble of requircments.
An order showing data in detall as vequired by sgemcy Form No,
36-1 (but amitting reference to CIA cr billing on the Washington
level) will be issued to reflect thece transactions. Payment
of invoilses for purchases made under this authority will be
effected loeally in sccordance with proceduvres esteblished by
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the Fisesl Division,

3. Peity Casht Petty cash purchases are authorized
wiovidod the tolsl coszt of each tramesciion doez not exceed
£20.00 and the total momthly expenditure does mot exveed
#75,00, Petty cash expenditures will be wade from personal
funds, reimbursement thereof to be secursd through the pro«
cessing of Yorm Ho. SF-1129,

4. Beergengy Purchages: Procurement of supplies,
equipment or services mot inocluded in the approved iable of
roquiressnts mey be effected im the event of emergency in .
mecopdsnce with procedure prescribed in paragraph I-8-1 oy 2
above provided the cost thersof does not excesd $100,00 per
sonth sud further, that ressonable explasation 1s noted on

each purchase roguest,

aLlas

1, Purchase requests issued to| | | 25X1A1D
Installations, or other local smmcee of supply, will be
nuzbered in sequence using & mew series of musbers commencing
et the begimming of each flscal year; example:

25X1A6A

25X1A10

E. Progedure for Plgposal of

1, Bequests for disposel of exvess and/or surplus pro-
perty ;!,3,1, axospt for provisions contained in parsgraph B2
below, bo @irected to the Administretive office, Washington
for consurrencse and forwardsed to Obief, Services Divisiom,

25X1 Atdns { for final approval.

2, Chiefs of field statlons are granted suthority to
dispose of swplus andfor excess property, provided the
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aoquisition cost does not exceed $100,00 for eech Quarterly
period of the fiscal year.

3. Disposel of surplus emd/or excees property will be
made to other govermpent agencies on & non-reimburssble basls,

25X1C4E

b. Depsiion? If wnabls to effect sele of the
propexty, donation may be made, on & non~
roinbursable basls, to & reputable chearitahls
inatimtimt

¥. Property untines: One slgned reasiving or issue dooument
covering each ‘&rmaetim 'ﬂll he direated to the Chief, Services Division,
25X 1Attns 1_ | for preperty ascounting purposes,
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